
Reports Slide 1 of 4

All records and lists in
ISOXpress can be viewed,
exported and printed as
PDF reports.
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The Report Viewer opens in new window.

To view attach-
ments associated
with the record, click
the Attachments tab
(see next slide). Under the Templates tab

you can change the report
caption labels (see slide 4).

In the Adobe Reader (PDF
Reader) toolbar, there are buttons
for saving the report as a PDF file,
printing, zooming, etc.

To generate a PDF report for a given record,
select the record and click the Report button. The
report opens in a special Report Viewer window

To generate
and open a PDF
report with the full
list of items in a
grid, click the
Print List button
next to the grid.
The list in the
report will be sort-
ed in the same
order as the grid.
(To sort the grid,
click the column
header.)
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Open this drop-down list to select
the attachment you want to display.
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You must be logged in as
Administrator to see this tab.

To view attach-
ments associated
with the record, click
the Attachments tab.

The blue tinted fields are now text boxes.
Just place the cursor in the box and type
over to change the text of the label.

More detailed instructions
can be found in the Report
Captions tutorial.

When you click the Edit Labels
button, all labels on the form turn
into editable text boxes.

End of Slide Show.  Thank You for Watching


