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You can have up to three
lines of text, each with differ-
ent font, size and color.

Click on the grey button to
make the line active.

TIP: White background is best for
headers and footers. It doesn’t call
attention to itself and won’t look too
short on landscape oriented documents 

Use the arrow
buttons to move
objects around
the canvas.
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This dialog box opens when you select

Company Header/Footer from the Admin
menu (you can see the Admin menu only
if you are logged in as Administrator).

If you prefer, you can compose
this image in another application,
such as Adobe PhotoShop, and
then import it as background image
(click the Bcg Image button).

This is a simple utility
for composing the images
for document headers
and footers. The 2nd
page header is also used

in reports.

Select appropriate Tab to make
images for the first and other
pages headers or the footer

End of Slide Show.  Thank You for Watching

Change Tab to select
the active image.




