B8 Use this form to set up training program categories. These categories

. will be loaded into the drop-down lookup list in the data entry form for

B establishing training programs. Click this button to

; open the Categories
setup form.
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This form is based on the standard
‘Categories’ form. The use of this type of
form is explained in tutorial Navigation and
~ Common Features - Category Setups.
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This form is used to set up the list of company departments. In a small
company where there are no formal departments, use functional areas,

such as office, warehouse, etc. i i
Click this button to

open the Departments
setup form.

.

ﬂ Departments will be loaded into drop-down lookup lists in the data entry
forms for establishing competency certification programs and creating

E‘_E personnel training records.
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