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In your new flowchart keep the
top and bottom margins of 1.75 and
0.75 inches on the first page; and
1.25 and 0.75 inches on subsequent
pages. This is to accommodate a
document control header and footer
that ISOXpress will later attach to
the document.

To import an external flowchart document:
Â Create the flowchart document in drawing/flowcharting software (for exam-

ple, MS Visio, Edraw Flowcharter, SmartDraw, Flowchart.com, etc.);
Â Save the flowchart both as a native file that can be opened again for edit-

ing, and as a PDF file;
Â In ISOXpress upload the PDF file and the native (editable) file created by

the flowcharting software.

The following slides will show in detail how to carry out these steps.

How to make and import an external flowchart document.

Create the flowchart

NOTE: This tutorial applies to documents created in flowcharting software
(such as MS Visio), and then imported into ISOXpress as external docu-
ments. For inserting flowcharts into documents created in the ISOXpress
integrated editor refer to tutorial Inserting Flowcharts in ISOXpress Editor.

You can create flowchart documents in any drawing,
flowcharting, or diagramming software. The best known
is MS Visio, an add-on application to the MS Office
suite (about $250). If you think that Visio is too expen-
sive, try Edraw Flowcharter (www.edrawsoft.com) -- it is
very similar to Visio, but costs only about $50.
SmartDraw (www.smartdraw.com) is another popular
flowcharting software (about $200). All three programs
can be downloaded as demo (trial) software.
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Save the flowchart in native format and as a PDF file

All newer versions of the most popular flowcharting software have the
option to export the flowchart to PDF. Typically, click on the ‘Main Button’
(upper left corner) and select Export > PDF file (in Visio: Publish to PDF)

In Visio 2007 you must install a special plug-in to enable ‘Save As PDF’ 
(to learn how, open MS Office Visio Help in Help menu, and search for ‘pdf’).
In earlier editions of Visio there is no option to save flowcharts to PDF.

If your flowcharting software cannot save to PDF, use a virtual PDF printer
(refer to ISOXpress Tutorial: Document Control > Converting External
Documents to PDF).
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Save your flowchart in the native format so that it can be
opened and edited again at a later time (regular Save); and...

Save it again as a PDF file, so that it
can be viewed in ISOXpress.

Create new document in ISOXpress

Select the folder where you want to keep the new
document and click the New Document button.

In the dialog box that opens, check the
Import External Document box, and click OK.
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In the Document Control Record that opens, enter the new
document ID, tile and revision level, and click the OK button
to save the record.

After you create the document and upload (import) document
files you will open this record again to input other information. 
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Click the Import Files button to
open the the Document Files
Upload/Download dialog box.

Upload the PDF file of the flowchart.

Upload the native (editable) file of the flowchart.

Upload PDF and native files 

When you need to update (change) a
flowchart, just download its native file and
open it in your flowcharting software.


