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How to make and import an external flowchart document.
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Frmr o | NOTE: This tutorial applies to documents created in flowcharting software

= (such as MS Visio), and then imported into ISOXpress as external docu-
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ments. For inserting flowcharts into documents created in the ISOXpress

f integrated editor refer to tutorial Inserting Flowcharts in ISOXpress Editor.
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To import an external flowchart document:
A Create the flowchart document in drawing/flowcharting software (for exam-
ple, MS Visio, Edraw Flowcharter, SmartDraw, Flowchart.com, etc.);

A Save the flowchart both as a native file that can be opened again for edit- :
ing, and as a PDF file; | Cust. Complaints

| Retond Doc Trea

A In ISOXpress upload the PDF file and the native (editable) file created by HEbERnd Pt

the flowcharting software.
The following slides will show in detail how to carry out these steps.
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Create the flowchart
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You can create flowchart documents in any drawing, : | : rvE— L] Bt

n‘;;- flowcharting, or diagramming software. The best known
ub

~ is MS Visio, an add-on application to the MS Office
suite (about $250). If you think that Visio is too expen- el 'g;.:.l,ﬁf.;.,';;;,_',,'ﬁj--tl--u- hg,;:,:ﬁ, -’;-5_1-
sive, try Edraw Flowcharter (www.edrawsoft.com) -- it is T'-'IG"MWE"IT T'-'ff"*- Envimint
very similar to Visio, but costs only about $50. Resource Management
SmartDraw (www.smartdraw.com) is another popular LR, - Processes (RMP)

flowcharting software (about $200). All three programs Ressurca
can be downloaded as demo (trial) software. Lt it
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1 T In your new flowchart keep the E gg .;";.
P von top and bottom margins of 1.75 and = prr—
Receiing = m& 0.75 inches on the first page; and 5,-’5 | Review
Mett 1 25 and 0.75 inches on subsequent - T
pages. This is to accommodate a $ et
document control header and footer recisnt Analysia &
e P that ISOXpress will later attach to nent Processes (MIP)
Inventory erad the document.
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Save the flowchart in native format and as a PDF file
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M Save your flowchart in the native format so that it can be
opened and edited again at a later time (regular Save); and...
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= Save it again as a PDF file, so that it

1 can be viewed in ISOXpress.
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PDF file
% N A _“"% Export the document as PDF file format.
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All newer versions of the most popular flowcharting software have the B
fix s g Option to export the flowchart to PDF. Typically, click on the ‘Main Button’

(upper left corner) and select Export > PDF file (in Visio: Publish to PDF)
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- i@ o In Visio 2007 you must install a special plug-in to enable ‘Save As PDF’
@ P (to learn how, open MS Office Visio Help in Help menu, and search for ‘pdf’).
- In earlier editions of Visio there is no option to save flowcharts to PDF.
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I_' o { If your flowcharting software cannot save to PDF, use a virtual PDF printer
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"' ETE':' (refer to 1ISOXpress Tutorial: Document Control > Converting External

Documents to PDF). o
% 5 PDF FILE (In Flowcharting Software)

ar flowcharting =oftware have the option to expor
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Create new document in ISOXpress
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Select the folder where you want to keep the new
document and click the New Document button.
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Select the type of document you want to create
Determines how wou will create and edit the document

[¥] Irnpart external document
[] Create in integrated ISCOXpress editor
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In the dialog box that opens, check the
Import External Document box, and click OK.
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Create New Document Control Record

Document 1D and Title

Doc 1D/Title: | 1 B
Thiz Revizion
Revizion: I_—_|* Ste IE [ Make Active ]
|zzued By:| | Effecty Tate: |D 14 72009 V|
Approvals In the Document Control Record that opens, enter the new

— document ID, tile and revision level, and click the OK button @I

to save the record.

Approy . SOTA200T |
PR after you create the document and upload (import) document II
approv files you will open this record again to input other information. /72009 %

Header and Footer

|_| Automatical e d ‘ “When you choose thiz option, a header and footer with curent document
iDL D RETRIE COCHM s contral information will be automatically generated and merged with the
contral header and footer
docurment,
Editing Permizzions . :
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To grant editing permizzion, move | Dave Lubinski Trial User
thie Lizer to the rght hand bos, Eric Stockbridge
Admin users can edit all Jeszica Halverson
documents, whether explicity
permitted ar nat.
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' . . Upload PDF and native files
Click the Import Files button to e

open the the Document Files
Upload/Download dialog box.

Upload the PDF file of the flowchart.

PDF File {user viewing file}

This file is displayed in Adobe Reader (FOF Reader) when use
the document in the Docurment Meno module,

|NewFInwchartDDc.de | [_Llplnau:l ] [ Download ] [ Delete ]

select [ Help: How to Create PDF Files ]

Header and Footer
TIP: If the header is being attached at the

Aukomatically atkach docurnent control header and Fooker side of the document instead of the top, it

Header arientation: Header ratation: is because PDF conversion software
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Native Application Files When you need to update (change) a
This is the native (sditable) fil= of I flowchart, just download its native file and  ord, Ex =, ¥isio,

Duplicate CAD, PhotoShop, Quark Xpress, et ghen it in your flowcharting software. Y
Faor compasite documents where the 2, Visio dia rams

inserted into M3 Word document), upload also these secondary native files, so that voo have a comple,s set
of files necessary to update the document.,
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